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Instructions for accessing Microsoft Business Central for external users

If you have any questions or problems, please contact:
EJOT IT HelpLine

Tel.: +49 (0)2751 529 555

Email: it-helpline@ejot.com

To enable you to access Microsoft Business Central (also known as BC), we will send an invitation to your email
address in the near future. This invitation will link your address to our Microsoft environment.

What happens after sending?
If a Microsoft account already exists under the email address, the invitation can be accepted directly.

If you do not have an account, you will be asked to log in with a one-time passcode when you open the
invitation.

The email you receive will look like this. Please click on “Accept invitation”.

Limper-Admin-Cloud, Nils hat Sie zum Zugriff auf Anwendungen in der Organisation eingeladen

[ Kopieren nach v Antwort Allen antworten Weiterleiten v | (<) Chat v~

Limper-Admin-Cloud, Nils hat Sie zum Zugriff auf Anwendungen in der Organisation eingeladen

Reagieren Sie nur dann auf diese E-Mail, wenn Sie der unten angegebenen Person und Organisation
vertrauen. In seltenen Fallen erhalten Personen betriigerische Einladungen von béswilligen Akteuren, die als
seridse Unternehmen auftreten. Wenn Sie diese Einladung nicht erwartet haben, gehen Sie vorsichtig vor.

Absender: Limper-Admin-Cloud, Nils
Organisation: EJOT SE & Co. KG
Domaéne:

Wenn Sie diese Einladung akzeptieren, werden Sie zu
weitergeleitet.

Einladung annehmen

Diese Einladungs-E-Mail kommt von EJOT SE & Co. KG ( ) und kann Werbeinhalte
enthalten. . Microsoft Corporation hat das Senden dieser E-

Mail erméglicht, aber den Absender oder die Nachricht nicht iiberpriift.

Microsoft respektiert lhre Privatsphare. Weitere Informationen finden Sie in den Microsoft-Datenschutzbestimmungen. n Microsoft
Microsoft Corporation, One Microsoft Way, Redmond, WA 98052 L]
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If you already have a Microsoft account with the email address provided, you can skip the next step and log in
directly with your credentials.

If you do not yet have an account, you will be sent a one-time passcode (OTP), which you must then enter:

EJOT

Sign in
We'll send a code to to sign you
in.

Use a certificate or smart card

Send code

You will then receive an email with the code.

Your EJOT SE & Co. KG account verification code

L@, Kopieren nach v Antwort Allen antworten Weiterleiten v @ Chat v~ @, Zoom {} Schnellstart v
Your EJOT SE & Co. KG account verification code

Antworten Allen antworten

An: ®

EJOT SE & Co. KG

To access EJOT SE & Co. KG's apps and resources, please use the code below for account verification. The code will only work for 30 minutes.

Account verification code:

19838886

If you didn't request a code, you can ignore this email.

Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

Antworten ~ Weiterleiten
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Enter the code you received by email in the field provided.

EJOT

¢«

Enter code

We just sent a code to

19838886

Use a certificate or smart card

Now you need to confirm the requested permissions and our privacy policy:

EJ

Permissions requested by:

EJOT SE & Co. KG
ejotholding.onmicrosoft.com
By accepting, you allow this organization to:
\/ Receive your profile data
\/ Collect and log your activity

\v/ Use your profile data and activity data

You should only accept if you trust EJOT SE & Co. KG. Read EJOT
SE & Co. KG's privacy statement. You can update these
permissions at https://myaccount.microsoft.com/organizations.
Learn more

This resource is not shared by Microsoft.
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Setting up the second factor for login
Once you have accepted the permissions, you will be prompted to set up a second factor for login. Simply follow the

instructions on the page displayed.

2022

EJOT

Let's keep your account secure

We'll help you set up another way to verify it's you.

Use a different account

Learn more about verifying your identity

There you now have several options for your second factor:
1. Set up the Microsoft Authenticator app on your phone (“Next")
2. Another method, such as a hardware token or a phone number for receiving a call or text message for
confirmation (“Set up a different way to sign in”)
3. A different authenticator app, such as Google Authenticator (“Set up a different authentication app”)

EJ 3

Install Microsoft Authenticator

Install the app on your mobile device, then come
back here to continue.

GETITON £ Download on the

D Google Play [ ¢ App Store

°| Set up a different authentication app I

el Set up a different way to sign in |
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You have now completed the first step to access Microsoft Business Central.

Your account now needs to be activated and processed on our site. You will be
notified separately as soon as the processing is complete.
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